
RFP #2019-002 
STREET LIGHT CONVERSION 

CITY OF MIDDLETOWN  
Pre-Bid Meeting Minutes 

DATE/TIME OF MEETING:  Friday, May 31, 2019 at 10:00 AM 
PLACE OF MEETING:  Council Chambers of the Municipal Building, 245 DeKoven Drive, Middletown, CT 
PROJECT:  RFP #2019-002- Street Light Conversion 

REPORT BY:  Donna L. Imme, CPPB, Supervisor of Purchases 

ATTENDEES:   (See Attached Sign in Sheet) 

Donna Imme, Purchasing Supervisor opened the meeting and shared the following: 

 The City of Middletown is seeking proposals for qualified contractors to provide LED luminaire retrofit
design and installation for the municipal street lighting system.

 All questions are to be submitted in writing to the purchasing office, via fax at 860-638-1995 or email at
purchase@middletownct.gov to be considered.  The deadline date to submit questions is Thursday,
June 6, 2019 by noon. 

 **Please note**Various questions/concerns were raised during the pre-bid meeting; all attendees were
instructed to submit those in writing to purchase@middletownct.gov to be considered.  An addendum
will be issued and responses to all questions submitted in writing prior to the deadline date of Thursday,
June 6, 2019 by noon will be provided at that time.

 All Addenda’s, pre-bid meeting minutes, plan holder list, etc. shall be posted to the City’s website.

Bidders shall be responsible for checking the website for all additional information and all addenda’s

prior to submitting their bid.  In addition, they shall also acknowledge the addenda in their bid where

indicated on the proposal pages. Website is www.middletownct.gov   Again; it is the responsibility of all

bidders to visit the website prior to submitting their final bid.

 All proposals are to include the required documents as stated on page 35 “Respondent Checklist”

 Time for completion is 90 calendar days.

 The bid opening is Tuesday, June 18, 2019 at 11:00 am.  Bids will be publically opened at City Hall,

Council Chambers, 245 Dekoven Drive, Middletown, CT.  Any bids received after 11:00 am will not be

accepted.

Donna then introduced Michael Harris, Energy Coordinator; Billy Russo, Public Works Director, and Chris Holden, Public 
Works Deputy Director, City of Middletown. 

Michael Harris gave an overview of the project and stated the following: 

The City is seeking proposals as stated in the RFP. The proposals will be evaluated as described in the RFP. Two 
important points to consider are:  

a. We will be reviewing the description of the process that each vendor proposes for auditing the existing
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street lights and poles and using that data to optimize the lighting retrofit design.  
b. We will be reviewing the lighting output spectrum for proposed fixtures with an emphasis on identifying 

fixtures that minimize the ‘blue spike’ in the lighting output spectrum. 
 
All other questions and comments will be addressed in the addendum.  
 
Meeting adjourned:  10:35 am 














